
St. John’s Episcopal Church 
 
 
JOB TITLE    Nursery Caregiver  
 
STATUS   Part-Time, Non-Exempt 
 
This position reports to the Director of Faith Formation  
 
TIME REQUIREMENT    
One or two Sunday mornings per month, 9:15-11:15 a.m. 
Occasional extended Sunday morning hours 
Occasional Friday evenings, 5:15-9:15 p.m. 
 
OBJECTIVES 
Caregivers are responsible for providing competent, loving, fun care for infants and toddlers up to age 
three in St. John’s nursery on Sunday mornings.  On some holidays and over the summer, the nursery 
accepts children up to age 5.  Nursery care includes interactive play, reading, and attention to the 
children; not just being a physical presence in the room.  Nursery care also includes keeping the 
nursery clean and safe, and may include changing diapers.   

 
QUALIFICATIONS  
Nursery caregivers must be at least high-school age.  High-school age caregivers are most often paired 

with another caregiver who is over 18 years of age 
Experience with and passion for working with children 
An engaging personality to which young children respond positively 
Successful completion of a background check, reference checks, and Safeguarding God’s Children  
 training 
 
JOB OVERVIEW 
Key Relationships: 
 Internal – church staff; parishioners and their children 
 External – none 
 
Principal Responsibilities: 

 Ensure the safety of the St. John’s children 

 Maintain compliance with diocesan policies, including having two caregivers present with 
children, not being alone with a child, and never leaving a child alone for any reason   

 Communicate with the director of faith formation on a regular basis.  This communication  
should include, but is not limited to, concerns about any child in our care, problems with any 
parent or child, any potentially unsafe or unsanitary conditions in the nursery (broken toys, 
items that need to be cleaned or washed, etc…), or any supplies that need to be restocked. 

 Arrange for a substitute caregiver if necessary 
 
Future/Growing Edge Expectations: 

 Become involved with additional children’s programming, such as activities during adult 
education classes or Lenten programs 

 Participate in parish events like Vacation Bible School 

 Participate in outreach activities like Reading Camp 
 

 



- Employees are held accountable for all duties of this job - 
- This job description is not intended to be an exhaustive list of all duties, responsibilities, or 

qualifications associated with this job – 
 
 
Signature:  ______________________________________     Date:  _____________ 
 
7.13.16 
 
 


