
SAINT DAVID OF THE HILLS EPISCOPAL CHURCH

36 EDLOWE ROAD / WOODLAND PARK, COLORADO  80863 - 719/687-9195    www.stdavidofthehills.org  /  stdavidhills@gmail.com
THE YEAR OF RESILIENCE – PREPAREDNESS PLAN

	DISASTER
	LEADERSHIP TEAM
	CONTACT INFORMATION:

	
	
	

	
	
	

	· Don Butzlaff
	Role/Designated Tasks:
	Senior Warden & Disaster Coordinator

	
	Address:
	211 Pennsylvania Avenue, Woodland Park, CO  80866

	
	Landline:
	--

	
	Cell Phone:
	719/491-1422

	
	Email:
	dbutzlaff@uwalumni.com

	· Dick & Jane Lass
	Role/Designated Tasks:
	Junior Warden & Altar Guild

	
	Address:
	1679 Crystola Road, Woodland Park, CO  80866

	
	Landline:
	719/687-6975

	
	Cell Phone:
	719/659-4065

	
	Email:
	richardl@msn.com

	· Charlie Vervalin
	Role/Designated Tasks:
	Outreach Coordinator

	· 
	Address:
	1350 Pinon Ridge Court, Woodland Park, CO  80866

	· 
	Landline:
	719/687-7646

	· 
	Cell Phone:
	719/238-9276

	· 
	Email:
	chvervalin@centurylink.net

	· Mark & Nancy Congiardo
	Role/Designated
	Worship Committee & Asst. Treasurer

	· 
	Address:
	1000 Kings Crown Rd., Woodland Park, CO  80863

	· 
	Landline:
	719/687-1966

	· 
	Cell Phone:
	719/393-5903 (N) / 719/290-7034 (M)

	· 
	Email:
	mcongiardo@hotmail.com & ncongiardo@hotmail.com

	· Carolynne 
   Forster
	Role/Designated Tasks:
	Church Secretary (& off-site storage 20 miles west of Church)

	· 
	Address:
	432 Badger Trail, Florissant, CO  80816

	· 
	Landline:
	719/748-8573

	· 
	Cell Phone:
	718/338-1535

	· 
	Email:
	Abesmom95@aol.com

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Safety Goals

While not every scenario of danger can be anticipated and planned for, our goals are:

· To ensure the safety of all participants in our services and activities – Currently several of our parishioners are trained in CPR.  We will distribute a form to everyone in the annual stewardship packets (see attachment A) inquiring if individuals HAVE current training and if not, if they would LIKE to receive this training.  We have a certified provider who is willing to conduct these classes for us.
· We have a hospital 5 minutes north of us on Highway 24.  And there is a fire substation directly across Edlowe Road from us.  We’ve determined NOT to acquire an AED at the church due to the # of people who have CPR training and the proximity of emergency aid.

· We DO have a First Aid Kit in the kitchen and everyone knows its location.

Preparedness Goals

All preparedness, response, recovery and hazard mitigation work can be can be categorized into four goals:

· Resume congregational life as quickly and smoothly as possible.  We have the option of meeting at Cathedral Ridge (it’s 15 minutes NW of the Church)  We will have a phone tree in place after receiving completed informational sheets from parishioners in November.    

· Protect the church’s assets.  We will have labeled TOTES for our Disaster Leadership Team to pick up & safeguard altar items, linens, financials, & computer back-ups.  Items will be collected & housed by the Leadership Team.  This will ensure a small number of individuals who live nearby will respond and not put additional individuals in harm’s way.
· Support impacted parishioners to recover.  We have identified the most vulnerable of our parishioners and have contacted the fire departments closest to them in order to “put them on the radar”.  Our parish is quite rural and covers quite a bit of distance – it makes more sense to ensure these few people are known to their nearby emergency professionals than to put others at further risk by seeking to help.
· Reach out to vulnerable neighbors.  It might be possible for us to offer space in the field behind the church for people to bring horse trailers and livestock.  [We don’t want to duplicate the efforts already in place by the Salvation Army, and the Red Cross, & others who have experience in setting up rescue & respite.]
We will communicate these plans to the congregation, and also post this document in the Parish Hall to keep us all on track.
Congregational Goals
	1)
	Reestablish Sunday services as soon as possible.  We will meet at 9:30 a.m. at Cathedral Ridge if it is accessible.  St. Andrews in Cripple Creek is another alternative – their service time is 10:00 a.m.


	2)
	Assure the safety of remote and/or fragile parishioners.  Our most vulnerable parishioners have been reported to their local fire departments, so that they may be assisted by professionals. 

	3)
	Being of service to the Community of Woodland Park.  We can offer our church’s bathrooms and kitchen for emergency crews’ use.  We are installing a key box that local fire and police will have the code to, so that doors can be opened without breaking them down.  We can also provide temporary parking of horse / livestock trailers on the land in back of our church building.  Likewise, our Parish hall could shelter numerous cat & dog-sized crates, providing their caretakers remained nearby (we AREN’T a kennel).

	4)
	Communication.  We will create a phone tree once the completed information sheets are collected after Stewardship month.  Parishioners will be listed geographically so that at a glance we can determine who may be affected by the emergency & contact accordingly.

	
	


Likely Disasters and Emergencies
Major Disasters




  Local Emergencies

	· Snowstorm (huge amount and/or blizzard)
	· Structure fires

	· Tornado
	· Toxic spill on highway

	· Wildfire
	· Violent intruders

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 


	Major Disaster with Warning
	Major Disaster with No Warning
	Local Emergency With Warning
	Local Emergency with No Warning

	· Tornado
	· 
	· 
	· Toxic spill

	· Wildfire
	· 
	· 
	· Violent intruders

	· Snowstorms
	· 
	· 
	· Structure fires


Identifying Groups that Include or Serve Vulnerable People

	Group


	Contact
	Types of needs members might have.

	Trained medical professional
	Fred Lege
	Medical issues

	     “            “               “
	Karen Lege
	     “            “               

	     “            “               “

	Janie Hessong
	     “            “               

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Insurance Information
Make a list of all your insurance information and contacts. Be sure to have a copy of this information in a secure place off-site and have another copy that someone can take with them if your community is evacuated. Note: if your church is insured through Church Insurance Company, you can call 800-223-5707 to report claims immediately.
	· Policy Number:


	VPP0007938-13

	· Policy is with:
	Church Insurance Company

	     Phone:
	1-800-293-3525

	     Address:
	

	· Agent:

	Cindy Jennings

	     Phone:
	1-800-293-3525

	     Address:
	

	· Original Policy is kept:

	In church office

	     Address:
	36 Edlowe Road, Woodland Park, CO

	· Copy of policy is kept offsite:    
 
	Carolynne Forster’s home

	     Address:
	432 Badger Trail, Florissant CO  80816

	· Policy Type: 
	Commercial package

	     Total Value:
	$523,900 / $37,700 property & personal prop.

	· Policy covers:

	This is a blanket policy under the Diocesan blanket, it guarantees replacement coverage.

	· Other policies:
	Workman’s Compensation

	· Policy review:
	(Diocese)

	     When:
	

	     By who:
	


	Off-site Copies

	· Where:
	211 Pennsylvania Ave., Woodland Park CO

	· Who:
	Don Butzlaff

	     Phone: 
	--

	     Cell:
	719/491-1422


Identify who is taking what in a time of an emergency evacuation. 
Secure Storage of Archives and Records (print and electronic)  

Refer to the “Records Manual for Congregations” published by the Archives of the Episcopal Church for a list of records to retain and the time to retain them. You can also find this information at: http://www.episcopalarchives.org/Records_Manual_for_Congregations.pdf
a) Every congregation needs a fireproof, waterproof, quake-proof lockable box or safe
 (or safety deposit box). Seldom-used/historical items, valuables and the following should be kept in the safe:

· Parish registers and service books – at all times when not in use

· Confidential records: personnel files, documents displaying social security numbers, and confidential counseling records. 

· Contracts, mortgage or loan papers, titles and deeds, other legal documents, etc.

· Routine back-ups for computer files on a CD, DVD or USB

b) Paper records and files

  These could include your administrative, financial, and ministry files, and copies of print   newsletters or bulletins. Store them in metal file cabinets, preferably not on opposite walls from windows. Photocopy irreplaceable files to store offsite.
c)
Archives                                                                                                        
· These are best stored in temperatures between 65-68 degrees, with 45% humidity, in metal cabinetry or shelved in acid-free boxes, in a closed room with no windows. If the room is fireproofed, even better. After fire, water and mildew are the worst enemies.

· Inventory your archives carefully and keep a copy offsite.

d)
Software and electronic files 
· Keep anti-virus and spyware protection up to date, establish protocols for office computer use including password protection, and use a surge protector

· Back-up your office files regularly and keep back-ups in your safe or another secure location off-site. Place a copy in the “Go Kit.”

· Keep your original software CDs in the safe.

· Make backups of your website. Make sure your web-hosting provider regularly backs up their servers and protects the data. Consider a web-hosting service with multiple servers in various locations nationally.  

· Keep lists of passwords and usernames for all computers in the church safe/safety deposit box/off-site. Make sure passwords are kept in at least 2 places, and there is a copy in your “Go Kit.” This will help to ensure access to them after a disaster
e)
Diocesan archive storage (Don't know if this has been done or not)
· Provide copies of your architectural drawings and asset inventories to the diocesan archives. 

Goals and Response

This is a good moment to revisit the goals defined on pg. <TK> and identify the necessary steps and resources to ensure that those goals are met. This is the moment to decide what activities are needed to accomplish those goals, what preparation is needed before a disaster, who shall lead each activity and what is needed to do so.

	Goal
	Preparation
	Person Responsible
	Activities Post-Disaster

	Reestablish Sunday services as soon as possible.
	The 5 Disaster Team Leaders will each phone 5-6 parishioners to let them know we’re meeting at Cathedral Ridge or Saint Andrews (Cripple Creek).
	Geographic areas determined and assigned to individual leaders.
	Team Leaders will report progress to Team Coordinator.

	Assure the safety of remote and/or fragile parishioners

	Report vulnerable individuals to local emergency providers.
	NETCO
Divide Fire

Florissant Fire

Cripple Creek Fire
	Coordinator will contact individuals for further information and reassurance.

	Being of service to the Community of Woodland Park.  

	Notify local preparedness groups (Salvation Army, Red Cross) of our ability to help.
	Coordinator
	On-call, as needed.

	Communication

	Geographic area phone trees assigned to Team Leaders.
	Team leaders.
	Remain in contact with each other and Coordinator.

	
	
	
	

	
	
	
	


Diocesan Contact Information

(For Episcopal Congregations:) Change, remove and add titles as relevant to your diocese. The current staffing at the Office of the Bishop can be found at http://www.dioco.org/contact-us-staff-list.html 

	· Bishop

Name:  The Right Reverend Robert O’Neill

	Address:
	1300 Washington Street, Denver, CO  80203

	
	Office Phone:
	1-800-446-3081

	
	
	

	
	
	

	
	Email:
	bishoponeill@coloradodiocese.org

	· Canon to the Ordinary
Name:  The Reverend Canon Carl Andrews

	Address:
	1300 Washington Street, Denver, CO  80203

	
	Office Phone:
	303/534-6778

	
	Cell Phone:
	720/635-1245

	
	
	

	
	Email:
	candrews@coloradodiocese.org

	· Assistant to the Bishop

Name:  Meg Stern

	Address:
	1300 Washington Street, Denver, CO  80203

	
	Office Phone:
	1-800-446-3081

	
	
	

	
	
	

	
	Email:
	mstern@coloradodiocese.org

	· Assistant to the Canon

Name:  Dianne Draper

	Address:
	1300 Washington Street, Denver, CO  80203

	
	Office Phone:
	1-800-446-3081

	
	
	

	
	
	

	
	Email:
	ddraper@coloradodiocese.org

	· Diocesan Disaster Coordinator

Name:  Hill Grimmett

	
	

	
	Office Phone:
	970/231-1197

	
	
	

	
	
	

	
	Email:
	hgrimmett@coloradodiocese.org

	· Communications Director

Name:  The Reverend Rebecca Jones

	Address:
	1300 Washington Street, Denver, CO  80203

	
	Office Phone:
	720/300-5011

	
	
	

	
	
	

	
	Email:
	rjones@coloradodiocese.org

	· Regional Disaster Warden
Name:  Rev. Mary Hendricks  
Saint Andrews – La Junta
	
	

	
	Office Phone:
	308/340-8996

	
	
	

	
	
	

	
	Email:
	marydh@aya.yale.edu


Church Staff Contact Information
	· Role/Job Title:

Name:  Don Butzlaff, Senior Warden
	Address:
	211 Pennsylvania Avenue, Woodland Park, CO  80866

	
	Home Phone:
	n/a

	
	Cell Phone:
	719/491-1422

	
	Email:
	dbutzlaff@uwalumni.com

	
	Emergency Contact:

· Relationship:

· Phone:
	Kerry Butzlaff
Wife

719/641-8741

	· Role/Job Title:

Name:  Dick Lass, Junior Warden 
	Address:
	1679 Crystola Road, Woodland Park, CO  80863

	
	Home Phone:
	719/687-6975

	
	Cell Phone:
	719/659-4065

	
	Email:
	richardhl@msn.com

	
	Emergency Contact:

· Relationship:

· Phone:
	Jane Lass
Wife

719/687-6975

	· Role/Job Title:

Name:  Mark Congiardo, Worship Committee AND Nancy Congiardo, Assistant Treasurer
	Address:
	1000 Kings Crown Road, Woodland Park, CO  80863

	
	Mark’s Cell:
	719/290-7034

	
	Nancy’s Cell:
	719/393-5903

	
	Email:
	mcongiardo@hotmail.com

ncongiardo@hotmail.com

	
	Emergency Contact:

· Relationship:

· Phone:
	Grant Congiardo
Son

719/205-2947

	· Role/Job Title:

Name:  Charlie Vervalin, Faith Formation & Pastoral Care
	Address:
	1350 Pinon Ridge Court, Woodland Park, CO  80863

	
	Home Phone:
	719/687-7646

	
	Cell Phone:
	--

	
	Email:
	chvervalin@centurylink.net

	
	Emergency Contact:

· Relationship:

· Phone:
	Paul Vervalin
Son
719/687-8269


People with Financial Authorization Approval

	· Name  Lonnie Davidson, Treasurer
	Phone:
	719/684-4208

	· 
	Email:
	Davidson@peakinter.net

	· 
	Address:
	1001 Wagon Place, Woodland Park, CO  80863

	· Name  Jane Lass, Altar Guild
	Phone:
	See above

	· 
	Email:
	  Information under

	· 
	Address:
	      Junior Warden

	· Name  Carolynne Forster, past Senior Warden
	Phone:
	719/748-8573

	· 
	Email:
	Abesmom95@aol.com

	· 
	Address:
	432 Badger Trail, Florissant, CO  80816


Congregation’s Emergency Contacts
Partner congregations can serve as a center for communications, an evacuation site, or a source of relief volunteers, among other things. Partnering with another congregation within the Synod/Diocese provides an opportunity to both serve others and receive services in an emergency. A relationship with a congregation located in a separate region not susceptible to the same emergencies at the same time as your congregation should also be established as a possible evacuation site.
It may also be a good idea to keep a complete set of keys to the church at one of these locations, or at your diocesan offices – in case yours are lost.

Partner Congregation – Local
	Partner Congregation:
	Woodland Park Community Church

	Contact Person
	Pastor Kirk Greenstreet

	· Landline:
	719/687-9444

	· Cell Phone:
	

	Address:
	800 Valley View Drive, Woodland Park, CO  80866



Partner Congregation – Outside your area

	Partner Congregation:
	Saint Andrew’s Episcopal Church

	Contact Person
	Father Cope Mitchell

	· Landline:
	719/689-2920

	· Cell Phone:
	719/650-8042

	Address:
	367 E Carr Street, Cripple Creek, CO  80813



Partnership Vicar – Contact info if needed
	Partnership Vicar:
	

	Home congregation of Vicar:
	

	· Landline:
	

	· Cell Phone:
	

	Address:
	


Outside Users of the Building (add as needed)

	Group
	Contact
	Phone
	Email
	Building Use

	AA
	Bob Burton
	719/687-1870
719/306-4005
	PhyllisBurton@centura.org
	Saturday morning AA meetings

	Community Cupboard
	Janie Child
	719/687-3663
	wpcupboard@gmail.com
	Basement storage of food stuffs & supplies

	4-H Foundation
	Jane Lass
	719/687-6975
	richardl@msn.com
	Quarterly meetings

	Teller County Master Gardeners
	Mark Platten
	719/686-7961
	plattenM@co.teller.co.us

	Monthly meetings

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


This document was created in September, 2015.
It will be reviewed / corrected in March, 2016, September 2016, and at least every six months ever after.

[Exhibit A – to be included in the annual stewardship packets for Every Parishioner:]
PREPAREDNESS DOCUMENT 

Name:














Address: 













Phone #’s: Landline - 



Cell(s)







Email: 













What is the best way to contact you in case of an emergency?  Please circle one of the following:

LANDLINE PHONE  -  CELL PHONE  --  CELL TEXT  --  EMAIL

Do you have current training in CPR?  YES   NO     
If no, would you be interested in receiving this training?   YES    NO
Please provide emergency contact information: 
Name:














Relationship: 












Phone #’s: 













Do you have any life-threatening allergies?  YES      NO
If yes, please describe:











Do you carry an epinephrine injector, and if yes, where do you keep it in case others need to find it for you?












Do you have any other medical issues?  YES

NO



If yes, please provide information which would be beneficial in case you are medically incapacitated while at church or at a church function:







All information will remain confidential, & for the use of the Disaster Leadership Team only
	LAST NAME

	FIRST NAME(S)

	STREET

	CITY

	ZIP

	PHONE **


	Bruce

	John, Marilyn

	{PO Box 2061}

	Woodland Park

	80866

	687-9355


	Butzlaff

	Don, Kerry

	211 Pennsylvania Ave

	Woodland Park

	80866

	491-1422


	Chatkoff

	Marvin

	2736 Sunnywood Ave

	Woodland Park

	80866

	687-8277


	Congiardo

	Mark, Nancy, Grant

	1000 Kings Crown Rd

	Woodland Park

	80863

	687-1966


	Davidson

	Lonnie, Ann, Kaitlyn, Liam

	1001 Wagon Place

	Woodland Park

	80863

	684-4208


	Davies

	Richard, Terri

	767 Pinon Ridge Dr

	Woodland Park

	80863

	687-8024


	Edwards

	Trish

	{PO Box 957}

	Woodland Park

	80866

	686-9226


	Forster

	Jerry, Carolynne

	432 Badger Trail

	Florissant

	80816

	748-8573


	Freeman

	Pauline

	128 No Name Lane

	Cripple Creek

	80813

	633-9596


	Gifford +
	Kathryn

	186 Wayward Wind Dr

	Divide

	80814

	687-9097


	Guyan *

	Dorrie

	11055 Iona Ave

	Green Mtn Falls

	80819

	684-2090


	Hessong

	Janie

	78 Aspen Village Rd

	Divide

	80814

	687-4181


	Kramer *

	John, Modenia

	{PO Box 424}

	Green Mtn Falls

	80819

	684-2231


	Lass

	Dick, Jane

	1679 Crystola Rd

	Woodland Park

	80863

	687-6975


	Lege

	Fred, Karen

	15708 Spruce Dr

	Sedalia

	80135

	303/647-2324


	Mattedi-organist

	Bruno, Carolyn

	1113 Kings Crown Rd

	Woodland Park

	80863

	687-8792


	McClellan

	Chandler

	255 Bear View

	Lake George

	80827

	231-4010


	Moothart +

	Richard, Barbara

	1300 Constellation Dri

	Colorado Springs

	80905

	687-9833


	Pruitt

	Rebecca

	PO Box 121

	Divide

	80814

	908/407-7776


	Simmons

	Joan

	588 Midnight Lane

	Florissant

	80816

	748-8621


	Stewart*

	Brian, Ginger

	82 Gold Dust Creek Rd

	Florissant

	80816

	748-8033


	Torrence

	Paull, Mary Ellen

	220 Parkview Dr

	Woodland Park

	80863

	687-4405


	Vervalin

	Charlie

	1350 Pinon Ridge Ct

	Woodland Park

	80863

	687-7646


	Wilson *

	Trey, Jennifer

	9455 Elk Ridge South

	Divide

	80814

	687-8900


						
	Reverend Bevens

	Myrna

	3610 Ensenada Dr

	Colorado Springs

	80906

	390-5327


	Father Andrews

	Bob

	30 Hutton Ln

	Colorado Springs

	80906

	635-5525


						
	TEAM LEADERS 

	 / AREA

				
	1 - Don & Kerry Butzlaff:  Woodland West

	Call the other callers!

			
	2 - Dick & Jane Lass:  South Woodland

	Chatkoff, Edwards, Guyan, Kramer, Moothart, Fr. Andrews


	3 - Charlie Vervalin:  North Woodland

	Bruce, Davies, Gifford, Lege, Wilson 

	
	4 - Mark & Nancy Congiardo:  E Woodland

	Davidson, Hessong, Mattedi, Bevens

		
	5 - Carolynne & Jerry Forster:  West

	Freeman, McClellan, Pruitt, Simmons, Stewart, Torrence (Texts)
	
						
						
	* Summer Only

					
	Occasional +
					
	** Area code 719 unless noted

				
						
						

	
	
	
	
	
	


SAINT DAVID’S PREPAREDNESS PHONE TREE
All phone area codes are “719” unless specified differently

CALLER:
 DON BUTZLAFF 491-1422 (Kerry 641-8741) – call the other 4 Callers:
___________________________________________________________________________

CALLER:
JANE LASS 687-6975 (Dick 659-4065) 
1 – Marvin Chatkoff


687-8277 / 433-8780 (cell)

2 – Trish Edwards


686-9226

3 – Dorrie Guyan *


239/699-4747
4 – John & Modenia Kramer *
805/258-2460 (Modenia’s cell) & 684-2231 landline
5 – Richard & Barbara Moothart *
687-9833
6 – Father Bob Andrews **

635-5525
___________________________________________________________________________

CALLER:
CHARLIE VERVALIN 687-7646
1 – John & Marilyn Bruce

687-9355
2 – Richard & Terri Davies

337-4463 (Richard’s cell) & 687-8024 landline
3 – Kathryn Gifford *

687-9097

4 – Fred & Karen Lege

509/869-2501 (Fred’s cell) & 303/647-2324 landline
5 – Trey & Jennifer Wilson *
687-8900
___________________________________________________________________________

CALLER:
NANCY CONGIARDO 687-1966 (Mark 290-7034 & Grant 205-2947) 
2 – Lonnie & Ann Davidson
684-4208(Lonnie’s cell) & 439-6352 (Ann’s cell)

3 – Janie Hessong


238-4694 cell

3 – Carolyn Mattedi


687-8792
4 – Reverend Myrna Bevens ***
390-5327
___________________________________________________________________________
CALLER:
CAROLYNNE FORSTER 748-8573 (Jerry 338-1052)
1 – Pauline Freeman

663-9596
2 – Chandler McClellan

231-4010 / 243-0572 (cell)
4 – Rebecca Pruitt


908/407-7776 cell

3 – Joan Simmons


748-8621 / 213-0005 (cell)
4 – Brian & Ginger Stewart *
748-8033
5 – Paull & Mary Ellen Torrence
TEXT!  832/385-1380(ME’s cell) & 832/385-9615(P’s cell)

*    Summer / Occasional People

**   2nd & 4th Sundays

***  1st & 3rd Sundays
� The safe should have a rating of 4 to 5. If the safe is on a basement floor, it’s recommended that you keep it 6-8 inches above the floor on a concrete or durable slab.
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